Rules of Procedure
Management Committee of the Registered Charity Fontmell Magna Village Hall (301129)
Name

1.   The Management Committee of Fontmell Magna Village Hall (301129) shall be known as the Management Committee.
Purposes

2.   (a)   The Village Hall is established for charitable purposes only under a Scheme sealed 25 June 1987 and another dated 23 March 1998.

(b)   In particular the Management Committee is established to provide and maintain the village hall and facilities ancillary thereto for the use of the inhabitants of the Parish of Fontmell Magna and its immediate vicinity without distinction of political, religious or other opinions, including use for meetings, lectures and classes, and for other forms of recreation and leisure-time occupation, with the object of improving the conditions of life for the said inhabitants.

(c)   In the furtherance of the said purposes, but not further or otherwise, the Management Committee may:

  (i)    Obtain, collect or receive money and funds by way of contributions, donations, fees, subscriptions, legacies, grants and any other lawful method, and accept and receive gifts of property of any description.
  (ii)   Charge fees for the hiring of the Hall, or part thereof, including land owned by or leased to the charity.

  (iii)  Charge fees for the hiring of equipment belonging to the Hall.
Membership

3.   (a)   The Management Committee shall, when complete, consist of TWELVE MEMBERS being five Elected Members and seven Representative Members.

(b)   The five Elected Members shall be elected at an Annual General Meeting to serve on the Management Committee for a period of not more than three years but may be nominated for re-election.  Those elected shall include the Chairman, Vice-Chairman, Secretary, Bookings Manager and Treasurer (the Officers of the Management Committee).
       (c)   Nominations for vacancies among the Officers of the Management Committee may be made by any person whose name appears on the current Register of Electors for Fontmell Magna.  Nominations (which must be seconded) shall be in writing and shall be received by the Secretary not later than 14 days before the relevant Annual General Meeting.  When the number of nominations is greater than one for that office then election shall be by a simple majority vote of those members present.  In the event of a tie then the Chairman shall have a second or casting vote.

(d)   One Representative Member shall be appointed by each of the seven organisations that the Officers of the Management Committee decide are regular and frequent users of the Village Hall.  These organisations are set out in the attached Appendix and may change from time to time.  Each appointment must first be notified to the Secretary.
(e)   The term of office of a Representative Member ends at the following Annual General Meeting, but a Representative Member may be reappointed.
(f)   Following the election of members at the Annual General Meeting, a President may be appointed until the next Annual General Meeting by the Management Committee on the nomination of any member of the Management Committee.  Such appointment may be renewed without nomination at the next Annual General Meeting.
Sub-Committees

4.  (a)   The Management Committee may from time to time appoint such sub-committees as may be deemed necessary, and may determine their terms of reference, powers and size, provided that no such sub-committee may be given power to co-opt more than one quarter of its total membership.  Any decisions or recommendations of any such sub-committee must appear in the sub-committee minutes and be submitted for the approval of the Management Committee.
(b)   The Chairman shall be an ex-officio member of all sub-committees or working parties set up by the Management Committee.

Annual General Meeting
5.   (a)   The Annual General Meeting of the Management Committee shall normally take place within three months of the end of each financial year at such time as the Management Committee shall determine.  At least 21 clear days’ public notice shall be given in writing by the Secretary.
(b)   At the Annual General Meeting the business shall include the appointment of Officers and auditor(s), and the consideration of the audited accounts (as previously approved by the Management Committee) and the annual report of the work done by or under the auspices of the Management Committee.
(c)   At every Annual General Meeting the Chairman shall be the President (if appointed), Chairman or Vice Chairman of the Management Committee.  In their absence the persons present shall, before any other business is transacted, elect one of their number to chair the meeting.

Extraordinary General Meeting

6.   (a)   An Extraordinary General Meeting shall be called at 14 days’ notice in writing upon the receipt of the written demand of any six persons whose names appear on the current Register of Electors for Fontmell Magna, or by the President (if appointed) or Chairman of the Management Committee.  No business, other than that demanded, shall be discussed at the meeting.
(b)   At every Extraordinary General Meeting the Chairman shall be the President (if appointed), Chairman or Vice Chairman of the Management Committee.  In their absence the persons present shall, before any other business is transacted, elect one of their number to chair the meeting.
(c)   Any resolution at the meeting must be supported by the votes of not less than two-thirds of the 
entitled persons present. 
Management
7.   (a)  The Management Committee will use its best endeavours to hold at least 6 committee meetings (as well as the Annual General Meeting) in each year.

(b)   Every matter shall be determined by a majority of the persons present and voting thereon.  In the case of an equality of votes, the Chairman of the meeting shall have a second or casting vote. 

(c)   The Management Committee may co-opt persons having special knowledge or experience provided that the number of co-opted members shall not exceed one quarter of the total membership of the Management Committee.  Such co-opted members do not have voting rights.

(d)   A casual vacancy of an Elected Member may be filled at a meeting of the Management Committee with immediate effect.  A casual vacancy of a Representative Member may be filled by the organisation entitled to fill the vacancy.
(e)   A quorum at any meeting of the Management Committee or of a sub-committee appointed under clause 4 (above) shall be one half of the members of the said committee and shall include the Chairman or Vice-Chairman.

 (f)   The proceedings of the Management Committee and of any sub-committee thereof shall not be invalidated by any failure to appoint or any defect in the appointment or qualification of any member.

Finance

8.    (a)    The Management Committee shall have the power to raise money by means of subscriptions, donations, legacies, grants, loans and other sources (See 2(c), (i), (ii) and (iii) above).
(b)    The income and property of the Management Committee whencesoever derived, shall be applied solely towards the promotion of the purposes of the Registered Charity 301129 as set for in the Constitution, and no portion thereof shall be paid or transferred directly or indirectly by way of dividend, bonus or otherwise however by way of profit to any member of the Management Committee.  Provided that nothing herein shall prevent the payment in good faith of reasonable and proper remuneration to any officer or servant of the Management Committee or the repayment of out of pocket expenses.

(c)  The Management Committee may appoint a custodian trustee or trust corporation of not less than three persons to hold any property held by or in trust for the Management Committee or may with the agreement of The Official Custodian for Charities transfer to him personal property (within the meaning of Section 16 (2) of the Charities Act 1960) so held and make application for an order vesting in him any other property so held.

9.    The Management Committee financial year shall run from May 1 to April 30.  Once at least in every financial year the accounts of the Management Committee shall be audited by one or more properly qualified auditors and approved by the Management Committee before the Annual General Meeting. 
Dissolution

10.  The Management Committee may at any time be dissolved by a resolution supported by the votes of not less than two-thirds of those present, at an Extraordinary General Meeting convened for the purpose of which at least 14 days’ notice in writing shall have been publicly displayed in Fontmell Magna.  Such resolution may give instructions for the disposal of any assets held by or in the name of the Management Committee, provided that if any property remains after the satisfaction of all debts and liabilities, such property shall not be paid to or distributed among the members of the Management Committee, but shall be given or transferred to such other charitable institution or institutions having objects similar to some or all of the objects of the Management Committee as the Management Committee may, with the approval of the Charity Commissioners or such other authority having charitable jurisdiction, determine.

Alterations to the Rules of Procedure
11.   Alterations to the rules of procedure shall receive the assent of not less than two-thirds of the members of the Management Committee present.  A resolution for the alteration of the rules must be received by the Secretary of the Management Committee at least 21 clear days before the meeting at which the resolution is to be brought forward.  At least 14 clear days’ notice in writing of such a meeting shall be given by the Secretary to the members, and shall include notice of the alterations proposed.  Provided that no alteration to Clause 2 shall be made without the approval of the court or the Charity Commissioners or other authority having charitable jurisdiction.

12.   In any conflict between the wording of these “Rules of Procedure” and any Scheme(s) ordered by the Charity Commission for England and Wales, the latter must take precedence. 
Appendix
Fontmell Magna and District Society

Fontmell Magna and District Garden Club

Fontmell Magna Village Archive Society
Fontmell Magna Carpet Bowls Club

Fontmell Magna Artsreach

Fontmell Moviola

Fontmell Art Group

November 2011


